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Project Management For Ha Development Staff

APPLICATION FOR 2009 INTAKE
PLEASE NOTE:  REGISTRATION IS ON A FIRST-COME FIRST-SERVED BASIS.  THERE ARE 30 PLACES ON THE COURSE. REGISTRATION WILL CLOSE ON FRIDAY 28TH NOVEMBER 2008 
Students applying for Registration will be assessed against the eligibility criteria, and either accepted onto the course or offered advice on how to progress in their studies.  Students who do not meet the eligibility criteria may be accepted onto the course if they pass the APM’s Introductory Certificate in Project Management and undertake the relevant NHF courses (see below) before starting the course.
Please complete this form in BLOCK CAPITALS

Surname/Family Name Mr/Mrs/Miss..…………………………………………………………………..

First Names ……………………………………………………………………………………………...

Home Address …………………………………………………………………………………………..

…………………………………………………………………………………………………………….

……………………………………………………………… Tel No. …………………………………..

Date of Birth ……………………………………Nationality…………………………………………….

Work Address ……………………………………………………………………………………………

…………………………………………………………………………………………………………….

…………………………………………………………..E-mail address…………………………………

Experience
I am employed by………………………………………………………………..………

Job Title………………………………………………….………………………………………                      
Period of time responsible for delivering projects ……………………………years
I have completed the following NHF Courses and can provide a copy of the NHF’s Certificate of Achievement for [please tick as appropriate]:
· Social Housing Grant: The Rules & Scheme Financial Viability (previously called Understanding the Development Process Part 1)

⁭        
· Development: An Overview (previously called Understanding the Development Process Part 2
)
⁭
· Key Development Issues (previously called Intermediate Development)




⁭        

I agree to undertake the free online project management assessment within five working days of being requested to do so by the College


 

Course Fee
The course fee is £2,200 plus VAT (£2,585).

The full fee is payable upon Acceptance onto the course.  Applicants’ employers will be invoiced once they have undertaken the assessment.
NOTE: Please send cheques drawn on a UK bank crossed and payable to “The College of Central London Ltd”.

This Application form and should be sent to:

College of Central London

73 Great Eastern Street

London

EC2A 3HR 

no later than FRIDAY NOVEMBER 28TH 2008
Application to Register

I HEREBY ACKNOWLEDGE THAT I HAVE READ AND AGREE TO BE BOUND BY THE “CONDITIONS OF ADMISSION” detailed overleaf and wish to study at The College of Central London.

NAME OF CANDIDATE ………………………………………………………………………………..

Signature of Candidate …………………………………………………… Date …………………

[FOR CCL USE ONLY]

Receipt Number ……………………….………..Registration Number ……………………………….. 

HOW DID YOU HEAR ABOUT THIS COURSE?………………………………………… 

………………………………………………………………………………………………………
ASSESSING APPLICATIONS: the process

All applicants will be required to undertake an on-line assessment.  This takes about thirty minutes and comprises a series of multiple choice questions.  The assessment is designed to identify the applicants’ existing levels of project management knowledge and experience.  Dependant on the outcome of this assessment, applicants may be admitted directly onto the course.  Alternatively, applicants who have been identified as having deficiency in either knowledge or experience may be advised to undertake the Introductory Certificate Course, which has a two day duration and is provided for this purpose  The CCL will be running the APM IC course on 3rd/4th March 2009 for applicants to this course who wish to take it.
CONDITIONS OF ADMISSION

All prospective students must read the following conditions before they sign the application form.

1. The College reserves the right to refuse any application for admission for any reason whatsoever.                                                            

2. Once a student is accepted onto the course, fees are not refundable in part or in total.  

3. Notwithstanding Clause 2, students who have to postpone their attendance for personal reasons may transfer their fees or deposits to start at The College of Central London at a later date.  This arrangement is made at the discretion of the College.   

4. All college fees are for tuition only, unless otherwise stated.  Examination fees are additional unless otherwise stated.                                  

5. The College reserves the right to change lecture times or to alter or vary at any time from the published course outline.                                  

6. The College reserves the right to merge certain classes with other classes of the same academic level, at any time.                                        

7. The College reserves the right to alter or amend its internal Certificates or Diplomas.                                                                 

8. In the event of any Act of God, war or political or industrial unrest that may cause the temporary cessation of tuition, the College will ensure that students recommence studies at the College (or its associated colleges) as soon as possible.  In such an event, students will be provided with any extra tuition necessary to prepare them for examinations.                          

9. Irrespective of any information provided verbally by the college staff or authorised representatives to prospective students, all prospective and existing college students will be subject to the conditions herein.           

10. The College will not be responsible for any mail or money sent to students who use the College as an accommodation address.

11. Though students’ files are confidential, some data is held on computer and may be disclosed to authorised individuals when requested.  The College of Central London will not be liable for any information provided to a third party.     

12. The course fee includes the examination fee for one attempt at the APMP exam at the end of Module 1 and one CCL assessment at the end of Module 2.  There will be an additional charge if the student wishes to re-take either assessment, and may be an additional charge if the student wishes to postpone either or both assessments. Such charges will be reasonable, and will be set on the basis of cost-recovery only.
13. The course fee excludes the costs of providing additional revision sessions, distance learning support, mock questions etc that students may request who wish to re-take either assessment.  The costs of providing such support will be reasonable and will be confirmed upon request. 

14. The above conditions will be subject to interpretation in English law courts.     











